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Llini 6uguennsa Kypcy:

Pe3yfzbmamu HABUYAHHA:

Ilepedymoeu 00 nouamky
6UGUEHHA:

AHOTaIlisl HABYAJIBHOI0 KypCy

Merta nucrtumininn «Opranizaiis OyXraaTepchbKoro 00Ky
MoJIsira€ 'y OTPUMaHHI 3HAaHb 1 BMIHb 3 Oprasisaiii mporecy
dbopMyBaHHS, BHUKOPUCTaHHS Ta  30epexeHHS  OOJIIKOBOI
iHdopmartii, HeoOX1THOT yCIM 3aIliKaBJICHUM CTOPOHAM, Ha 3acajiax
Teopii oprauizaumii, 3 ypaxyBaHHsAM Oi3Hec-mMozaeni cy0’ekra
TOCHOJIAPIOBaHHSI Ta MOMJIMBOCTEH Cy4acHUX iH(OpMAaIliiHO-
KOMYHIKaTUBHUX TEXHOJOT1M.

3HaHHA: 3HATH TEOpiI0O, METOAUKY 1 MPAKTHKY
dbopmyBaHHs 001iKOBOI 1HGOpMAaIi 3a CTamiIMH OOJIIKOBOTO
MpOLeCy; MPUHIUIK, HAa SIKAX TIPYHTYEThCS OyXTalTepChKUil
00J1iK, Oprasi3amiro poOOTH OOJIIKOBOTO amapary, opraHizariro
JIOKYMEHTYBAHHS TOCIIOJIAPCHKUX OIepalliii Ta JOKYMEHTOOOIry,
oprasizaifito OOJIKOBOI TOJITUKH IiJIPHEMCTBA, OPTaHi3alliio
OyXTraJITepChKOr0  KOHTPOJIIO, Oprafizamitco  OPHIAIHOI
BIJIMOB1IaJILHOCTI Ha MiANPUEMCTBI.

Bwminnsi: Po3pobnsté BHYTpIIHbO(IPMOBI CTaHAAPTH,
MOJIOKEHHS PO OyXranTepchKy CiykO0y Ta MocajoBi 1HCTPYKIi
JUTSI IEPCOHATY;

oprafizyBaT poOOTy OyXraiuTepcbkoi CiyxOu Ha
MIPUEMCTBI, CTBOproBaTH Trpadikm  poOdOoTH  OOJIIKOBOIO
NepCOHAIY;

(hopMyBaTH OCHOBHI MOJIOKEHHS OOTIKOBOT MOJIITHKH;

CKJIaJJaTH NePBUHHI JOKYMEHTH, CKIIQAAaTH OyXTaaTepChKi
MIPOBOJIKH, y3arajibHIOBaTH 1H(OPMALIiO 3 TEPBUHHUX JOKYMEHTIB
B PETICTPAaX CUHTETUYHOIO Ta aHAJIITUYHOTO OOJIKY;

BUIIPABJISITH MOMIJIKH B OyXTalTepChKii JOKyMEHTAIIIT;

3M1MCHIOBATH OIIHKY MaifHa MiANPUEMCTBA;

OpraHi3oBYBaTH, MPOBOJUTH 1 OQOPMISTH pPeE3yIbTaTH
IHBEHTapu3aIlii;

OpraHi3zoBYBaTH 30epexeHHs OyXranTepcbKoi
JIOKyMEHTAITIi.

[TepenymoBot0 BUBYEHHs AUCHUIUIIHU  «OpraHizaris
OyXxranatepchbKoro oOJiKy» € 3HaHHA 3 NUCHUILTIH. «DiHaHCOBHIA
00miK»,  «3BITHICTb  MIJNPUEMCTB»,  «AynuT», «AHa3
rOCIOAAPCHKOT MiSIBHOCTI», « Y IPaBIIHCHKUI 0OIIK».



Meta kypcy (Ha0yTi KOMIIETEHTHOCTI)
B Hacniox BUBYEHHS JAaHOTO HABYAJIBHOTO Kypcy 3700yBad BHINOI OCBITH Halyne
HACTYITHUX KOMIETEHTHOCTEMH:
1. 3paTHicTh A0 MONIYKY, 0OpOOKH Ta aHaii3zy 00IiKOBOI iH(pOpMAaILii.
2. 3p1aTHICTH OpPraHi30BYBaTH OOJIKOBHI NpOILEC Ta PEriaMeHTyBaTH AiSJIBHICTH HOTO
BUKOHABI[IB Yy BIJNOBIIHOCTI 10 3aKOHOAABCTBA Ta C BHMOTAaMH MEHEIKMEHTY
i ITPUEMCTBA.



CrtpykTypa Kypcy

Ne Tema Tomen Crucinii 3MicT THCTpyMeHTII 1
(JI/113) 3aBIAHHS]
1. | OcHoBH opraHizaiii 1/1 [ToHsATTS, 3HAYEHHS, BUU O0JIKY Ta 1X VYuyacth B
OyXranTepcrKoro o0miKy. B32€M03B’s130K. CyTHICTh, IPUHIIHNITN Ta 00roBOpeHHI
3aBIaHHs opranizamii o0miky. ®opmu AHauti3 cuTyarii
oprasizatlii OyXraJaTepcbKoro o0IiKy. Tectn
Etanu opranizamii o6miky. Oo6roBopeHHs
pedepatin
2. | Opranizanis npouecy 11 JlepxaBHe peryroBaHHS OyXrajaTepchbkoro | Yd4acTh B
CTBOPEHHS, BUKOPUCTaHHS o06uniky Ta (hinaHcoBoi 3BiTHOCTI. Ponb 00roBOpEHHI
Ta 30epiraHHs 00JIiKOBOT HOPMaTHBHO-TIPABOBOT'O 3a0€31IeYeHHs B [IpakTiyHi Bpasu
iHpopmauii Ta iforo opranizauii o6xiky. Opranizanis 300py Ta Amnani3 cutyaniit
HOPMaTHBHO-TIPaBOBE crcTeMaTH3alii HOpMaTUBHO-IIPaBOBOT Tectu
3a0e3neueHHs. iHpopMaii Ha MiANPUEMCTBI. InauBinyansHi
3aBJaHHs
3. | Opranizanis npari 212 [Mpu3naveHHs Ta QyHKIIi Oyxranrepii. VYuacts B
MPaIiBHUKIB 3aTy9CHUX 10 [ToGymoBa cTpyKTypH OOIIKOBOTO anmapaTy. | oOrOBOpeHHI
TIPOIIECy CTBOPEHHS, Bumorn no kBamigikamii Oyxranrepa Ta [IpaxTr4Hi BipaBu
BUKOPUCTAHHS Ta fioro mpodeciiiHa eTuka. Permamenrartis AmHauti3 cuTyarii
30epiranas 00TiKOBOT pobotu Oyxranrtepii. BignmoigampHicTh Tectn
iHpopMmartii. Oyxranrepa. [IoHATTS TOKyMEHTY Ta InauBinyansHi
JIOKyMEHTYBaHHS ['OCIIOIapPChKUX ONepaliil. | 3aBIaHHS
Oprani3zailis JOKyMEHT000Iry
nianpuemMcTBa. Oprasizaris 30epe>KeHHs Ta
BWITy4YEHHS JOKyMeHTiB. Bubip ¢popmu
Oyxranrepcskoro o0miky. Po3poOka
po00YO0ro IIaHy paxyHKIB.
4. | Opraunizamis obmiky 1/1 [onsrTs, knacugikamis Ta 3aBJaHAS VYyacte B
AKTHUBIB. opraHizarii 00JIiKy TOBrOCTPOKOBHX 00roBOpEHHI
aKTHUBIB. [IpakTr4Hi BripaBu
Oprasi3amis JOKYMEHTYBaHHS OIeparlii 3 AHauri3 cuTyarii
PYXy HEOOOpOTHHX aKTUBIB. OpraHi3arlis Tectn
CHHTETHYHOTO Ta aHAIITHIHOTO O0JIIKY InauBinyansHi
JIOBFOCTPOKOBHUX aKTHBIiB. EnemenTu 3aBJaHHs;
00J1iKOBOT MOJIITHKU IOBrOCTPOKOBHX
akTuBiB. [ToHATTS, Knacu(ikalis Ta OCHOBHI
3aBJaHHs opraHizauii 00Ky
000poTHUX aKTHBIB. OpraHizaifis
MEPBUHHOTO, CHHTETUYHOTO Ta
aHATIITAYHOTO OOJIIKY 3araciB.
EnemenTH 0011iKOBOT MOJITHKY 3aI1acis.
Oprasi3arist iHBeHTapHu3alii 000pOTHHX
AKTHBIB.
Oprani3zauis 00JiKy I'POIIOBHX KOIUTIB.
Oprasi3amist 00Ky pO3paxyHKiB.
5. | Opranizariist 00Ky 11 Busnauenns, knacudikaiis, olliHKa Ta VYuyactb B
3000B’s13aHb. OCHOBHI 3aBJIaHHS OpraHizaiii o0miKy 00roBOpeHHI
3000B’s13aHb. Opranizanis JokyMeHTyBaHHS | [IpakTudHi BripaBu
omepallii i3 3000B’ I3aHHIMH. AHani3 cutyanin
Oprani3ailisi CHHTETHIHOTO Ta Tectn
AHAIIITHYHOTO 00JIIKY 3000B’s13aHb. [HmuBinyaneHi
EneMmenTty 061iKOBOT OIITHKU 3aBJIaHHSA
3000B’3aHb.
6. | Opranizamis 00Ky 11 O0’€exTH Ta OCHOBHI 3aBJaHHS OpraHi3arii YyacTb B
BJIACHOTO KaIiTaiy. o0utiky BiacHoro Karitany. Enementn 00roBOpEeHHI

00I11KOBOT
MOJIITHKY BJIACHOTO KaITiTaITy.

[pakTiyHi BOpaBu
AHauti3 cuTyarii




T'ognan

IacTpy™mentn i

Ne Tema QU/TI3) Crucnuii 3micT SaBIAHHS
Tectn
[HmuBigyansHi
3aBJaHHS
7. | Opranizamnis o0miKy T0XO0IiB 1/1 [MpuHInm Ta 3aBIaHHS OpraHizamii o0miKy | YdacTh B
i BUTparT, piHAHCOBUX BUTPAT, JOXOIB 1 hiHAHCOBUX pe3ybTaTiB | OOrOBOpEHHI
pe3yNbTaTiB. JisuTbHOCTI mignpreMcTBa. Oprasizaris [IpakTiyHi BpaBu
00JIIKOBOTO MPOIECY BUTPAT AiSUTHHOCTI. Amnaui3 cuTyarnii
Oprani3zauis o0sikoBoro npouecy noxoxais. | Tectu
Oprani3zauis 00JIiIKOBOT0 IpoLecy InauBinyanbHi
PE3yIBTATIB AiISTBHOCTI MiIPUEMCTBA. 3aBAaHHSA
EmemenTtyr 001iKOBOi OJIITHKY BUTPAT.
EnemenTy 001iKOBOT OITHKH JOXO/IIB,
BUTpAT i (hiHAHCOBUX pe3yibTaTiB. OCHOBHI
MTOKAa3HHUKH aHAJli3y BUTPAT, JOXO/MIB i
Pe3yIbTATIB AISTTBHOCTI MiAIPHUEMCTBA.
Brmne 061ikoBOi omiTHKY Ha (piHAHCOBUIA
pe3yJIbTaT MiIPHEMCTBA.
8. | Opranizaris 3BiTHOCTI. 212 3arasbpHi BUMOTH 10 (OpMYBaHHS 3BITHOCTI | Y4acTb B
mianpueMcTBa. OCOOIUBOCTI CKIIAAaHHS 00roBOpEHHI

BHYTPIIIHBOT 3BITHOCTI MiJIPHEMCTBA.
OpraHi3arlist CKJIaJaHHsI Ta MOTaHHS
(hbiHaHCOBOT 3BITHOCTI i IIPUEMCTBA.
Oprasi3ailis CKJIaJaHHs 1 TIOJaHHS
MOJJATKOBOT 3BITHOCTI MiATIpreMcTBa. Poib
00JTIKOBOT MOJIITHKH ¥ (OpMYBaHHI
(hiHaHCOBOT, YIIPAaBIIHCHKOI, 1 TOIATKOBOI
3BiTHOCTI miampueMcTBa. OCOOIUBOCTI
CKJIagaHHs (PiHAHCOBOI, YIIPAaBIIHCHKOI, 1
MOJATKOBOT 3BITHOCTI MiANIPUEMCTBAMHU
pi3HOT raymy3eBoi CIpsIMOBAaHOCTI.
BianoBinanbHiCTh 32 OPYLICHHS MOPSIKY
CKJI3JIaHHs 1 IOJIAaHHS 3BITHOCTI.

[IpakTiyHi BpaBu
Amnani3 cutyanii
Tectu
[HmuBinyanbHi
3aBJaHHs
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1. Kapniymenko M. 1O. Opranizamis o00iiKy: HaB4. MOCIOHHUK (ISl CTYACHTIB
€KOHOMIYHUX CHEIIaIbHOCTH, SKI HaBYAKOTHCS 3a crnemianbHicTiIo «O0mik 1 aymut») /M. FO.
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OuiHlOBaHHA KYpCY
Taomums 1
Barnu omiHKY 32 HaBYAIBHY JiSUTHHICTH - AeHHA (hopMa, 3 ceMeCTp

Temal | Tema2 | Tema3 | Tema4 | Tema5 | Tema6 | Tema7 | Tema 8 | Icnut | Cyma

1o 6 1o 6 o 6 1o 6 1o 6 o 6 o 6 1o 8 50 100

Tabmuns 1
banu oniHkM 32 HaBYAJIbHY AisUIbHICTH — 3a04Ha Gopma, 3 cemect

AKTHBHICTbD, BukoHaHHS 1 3aXUCT Icrmur
BHKOHAHHS Ta 3aXHCT | KOHTPOJIbHOI poOOTH |(TecTyBanHs)| Cyma
MIPAKTUYHUX 3aBJaHb

[TpucyTHICTB Ha BCIX
3aHSITTSIX

mo 10 o 20 o 20 1o 50 100

Ikana ouiHIOBAHHA CTY/IEHTIB

Cywma 6GauiB 3a Bci Ouirka OmiHka 3a HaI[iOHAIBHOIO MIKAIOI0
BUIH HAB4AJIBHOL ECTS JUISL €K3aMeHY, KypPCOBOTO :
JISIIBHOCTI 6 AT 3aTI1KY
IpOoeKTy (poOOTH), NPAKTUKH
90 - 100 A BIZIMIHHO
82-89 B 106pe
74-81 C P
64-73 D . 3apaxoBaHO
3aJJ0BUTBHO
60-63 E
: . HE 3apax0oBaHo 3
HE3aJ0BUITHHO 3 MOXKIIUBICTIO :
35-59 FX MOJKJIMBICTIO IOBTOPHOTO
MIOBTOPHOTO CKJIaJJaHHS
CKJIAIaHHSI
. , HE 3apaxoBaHo 3
HE3aJ0BLIBHO 3 000B’ I3KOBUM R
000B’13KOBUM
0-34 F IIOBTOPHUM BUBYECHHSM
: MOBTOPHUM BHBUYCHHSM
TUCIUILTIHA .
JTMCIUILITIHA




IThaziam ma akademiuna
0006poyecHicmy.

3ae0anns i 3anammsi.:

Ilosedinka 6 ayoumopii:

Hoaituka Kypcy
CryneHT MoOXe MpONTH TEBHI OHJAMH-KypCH, sIKi TOB's3aHi 3
TEeMaMd JUCLUMIUTIHM, Ha oHiaiH-mmardopmax. [Ipu momanHi
JOKYMEHTY TMpPO MTPOXOPKEHHS KypCy CTYACHTY MOXYTh OyTH
nepe3apaxoBaHi TEBHI TeMH Kypcy Ta HapaxoBaHi Oamu 3a
3aBJIaHHS.
[lin yac BUKOHaHHS 3aBJaHb CTYJIEHT Ma€ JOTPUMYBATUCh
MOITUKY aKaaeMIvyHO1 10OpOYEeCHOCTI. 3aro3uueHHs MaloTh OyTH
obopmiieHI  BIAMOBITHUMH  MocuiaaHHAMUA. CHUCyBaHHA €
3a00pOHECHHM.
Bci 3aBnanHs, mependayeHi MpOrpaMor0 Kypcy MaioTh OyTH
BHKOHAHI CBOEYACHO 1 OIIHEHI B CIIOCIO, 3a3HAYEHMI BHIIE.
AynuTOpHI  3aHATTA  MalOTh  BiIBIAYBAaTUCh  PETYJSIPHO.
[Mpomymieni 3aHaATT (3 OyAb-KUX TMPUYMH) MaloTh OyTH
BIJINpallbOBaHi 3 OTPUMAHHSM BIJAIMOBIJHOI OILIHKK HE IIi3HIIIE
OCTaHHBOTO THKHSA MOTOYHOTO cemecTpy. B pa3i moBaxHOi
NpUYMHU (XBOpoOa, akajaeMiyHa MOOUIBHICTH TOIIO) TEPMIiHH
MOXYTh OyTH 30UIbIICHI 32 MHCEMOBHM JO3BOJIOM THPEKTOpa
IHCTHTYTY.
CamocriiiHa poboTa BKIIOYaE B ceOe TEOpEeTHYHE BUBYCHHS
MUTaHb, [0 CTOCYIOTHCS TEM JICKI[IHHUX 3aHATh, SIKI HE BBIAIIUIA
B TEOPETUYHHI Kypc, abo 3k Oyld pO3TIsSHYTI KOPOTKO, IX
norinubiaeHa MmpopoOKa 3a PEKOMEHIOBAHOK JITepaTyporo, a
TaKOX BUKOHAHHS 3aBJaHb 3 METOIO 3aKPIIJICHHS TE€OPETUYHOIO
marepiainy.
Ha 3aHATTS CTyOeHTHM BYacCHO MPUXOIATh JO ayauTopii
BIIMOBIIHO JI0 JII0YOTO pO3KiIaay Ta OOOB’S3KOBO MAIOTh
JOTPUMYBATHUCSA BUMOT TEXHIKU O€3MEKH.
[Tix gac 3aHATH CTYACHTH:
— HE BXUBAIOTh 1KY,
— HE 3aJIMIIAI0Th ayJUTOpPit0 0€3 103BOJTy BUKJIAa4a;
— He 3aBaKalOTh BUKJA/Iady MPOBOJAUTH 3aHSTTS.
[Tig yac KOHTPOIIIO 3HAHD CTYIEHTH:
— € MiATOTOBJICHHMH BiJIOBIHO 10 BUMOT JaHOTO KypCy;
— PO3paxoBYIOTh TIIbKM Ha BIACHI 3HAHHS (HE HIYKAIOTh
1HII1 JpKepena iHpopMarllii abo «J0oMOTrn» 1HIIUX 0Ci0);
— He 3aBa)KaloTh 1HIINM;
— BUKOHYIOTh yCi BHUMOTH BHKJIAJa4iB II0JI0 KOHTPOIIIO
3HaHb.



